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The public comment period is an essential part of Port of Allyn Commission meetings. These 

are the Port’s guidelines for public comment periods during Port meetings. They refer to ordinary 
business and work or study meetings of the Port Commission. Public hearings and quasi-judicial 
hearings are governed by different rules. 

 
It is important for Port Commissioners and for the public to be very clear about the purpose of 

the public comment period. This is an opportunity for members of the public to inform the 
Commissioners about their views. However, the meeting itself belongs to the Commission. The 
public does not PARTICIPATE in the decision-making. Instead, it PROVIDES INPUT to the 
Commission. The Commission has crafted these requirements with care in order to preserve the 
free speech rights of its citizens. 

  
What Is the Purpose of the Public Comment Period? 

The purpose of the public comment period is for members of the public to inform the Port 
Commission of their views on matters they consider important. This is an essential function of 
government and it is critical for the Commissioners to listen with care to the public, and to consider 
what they hear in their deliberations. 

 
The Public Comment Period Is Not a Dialogue 

The public comment period is NOT a Q&A session with the public. While listening with 
attention is critical, it is widely accepted that it is counter-productive to enter into dialogue with the 
public during the meeting. Speakers will not be getting answers to questions they may pose to 
the Commissioners. It is highly challenging to give accurate responses to critical and complex 
questions and/or issues on the spot. However, the chair may provide brief factual information if 
appropriate. The Chair will politely thank each speaker, and then move on to the next person.  

 
Structure of the Public Comment Period 

A) Each member of the public wishing to express their views to the Commissioners will state 
their name and the name of the area where they live. They may provide their home 
address if they choose, but it is not required. 

B) In order for the business meeting of the Port flow smoothly, there will be one public 
comment period which will take place at the end of each meeting. This gives the public 
the opportunity to comment upon business that was transacted at the meeting as well as 
anything else they feel it is important for the Commissioners to know. 

C) Each person desiring to comment during the public comment period will be allotted three 
minutes. The Chair will let them know when they have 30 seconds to wrap up their 
comments. If the commentor continues and/or refuses to yield the floor, the Chair will gavel 
them down.   

D) Speakers may not yield their time to other members of the public. 
 

Procedures Governing the Public Comment Period 
A) Printed copies of these guidelines and expectations will be available at the meeting. 
B) The Chair will review the guidelines at the beginning of each public comment period if 

necessary, and explain that this is the time for citizens and residents to express their views 
to the Port Commission. The Chair will explain that the Commissioners will not engage in 
dialogue with the public during this time. 



 

C) The Port Commission has the right to set limits on what subjects may be addressed, how 
long public comment will be, and how many times people may speak. All such limits will 
be viewpoint neutral, and expressly not favor one point of view over another. 
 

During Public Comment 
A) All speakers will adhere to the time limits. It is important to be consistent for the 

appearance of fairness. The Chair will tell the speaker when they have 30 seconds 
remaining. 

B) The Chair will not - under any circumstances – enter into back-and-forth exchanges with 
the public.  

C) It is recommended that the Chair will use surnames to address speakers. If the Chair 
elects to use first names for some speakers, they should be used for all speakers. 

D) Port Commission members will refrain from speaking during this portion of the meeting. 
E) Staff will be ready to note input or questions from the public and to provide responses at 

a later date. The Chair will not call on staff to give public answers on the spot. 
 

Behavioral Expectations of the Public 
A) The Public is expected to address the Port Commissioners in a courteous manner 
B) The public has the right to make critical and harsh remarks. Courts have consistently found 

that public bodies may not require members of the public to follow the rules of decorum 
that apply to Port Commission members themselves. However, speakers may not 
intentionally be verbally abusive to the Port Commissioners or staff. 

C) Members of the public do not have the right to disrupt the meeting. While mere words do 
not constitute a disruption in themselves, the Chair – as well as the rest of the Port 
Commissioners and staff - are familiar with case law on this point, and able to determine 
when conduct becomes truly disruptive. 

D) The Port Commission may prohibit demonstrations (booing, hissing, clapping). These can 
be chilling to discourse and inhibit free speech, both on the part of the elected officials and 
of the public. 

E) The Port has developed an action plan for steps to take in case of disruption. In cases of 
serious disruption, the Chair may exercise the option of recessing and/or adjourning the 
meeting to a different location if necessary. 

F) The Chair will give three warnings to immediately cease any disruptive behavior before 
taking any action. Upon the necessity for a fourth warning, the Chair may, it its discretion, 
order the disruptor to be removed from the meeting – calling Law Enforcement personnel 
to do so if necessary.  

 
Behavioral Expectations of the Port Commission 

A) Port Commission members should respectfully listen to each person speaking as if there 
were no one else in the room. 

B) Port Commission members will devote their attention to the speaker and refrain from 
checking electronic devices, whispering to each other, or otherwise demonstrating lack of 
interest in what the public is saying. 

C) If a speaker is highly negative, it is appropriate for Port Commissioners to keep a neutral, 
serious expression on their faces and not frown, grimace, sigh, roll their eyes or exhibit 
body language that telegraphs disrespect for the speaker. 

D) The Port Commission has the right to invite anyone to speak whom it wishes to hear from 
at other times than the public comment period. This is done by unanimous consent or a 
majority vote. 

E) For public comments by individuals who are not heard during the public comment period 
due to time constraints, or for comments too lengthy to fit the allotted time period, those 
individuals may be invited to provide written comment for the Port Commission. 


